
PROVIDING AN EDUCATION THAT TRANSFORMS LIVES AS WELL AS MINDS 
Wolverhampton Grammar School is one of the oldest schools in the country, founded in 1512 and as a selective and co-educational 
independent school of 750 pupils aged 7-18 years, it enjoys an outstanding reputation. Award winning and judged “Excellent” by the 
Independent Schools Inspectorate, this is your opportunity to join a nationally recognised, forward thinking School.

Wolverhampton Grammar School is committed to safeguarding. There will be an enhanced DBS check prior to the appointment. Registered Charity Number: 1125268.

CLOSING DATE FOR APPLICATIONS: THURSDAY 6TH AUGUST, 12PM

INTERVIEWS WILL BE HELD ON TUESDAY 11TH AUGUST 2020

We are seeking a Graduate Teaching Assistant to 
provide classroom and/or specialist SEND Key Stage 
3/4 Core Curriculum Support in Maths, Science, English 
or Linguistics. The post holder will have responsibility 
for delivering 1:1 support to a student with SEND. 
This position would suit a recent graduate requiring 
invaluable classroom experience before progressing 
into teaching career or a graduate who already 
possesses a teaching assistant qualification.

Teachers at Wolverhampton Grammar School operate primarily 
in and around the classroom, but are expected in addition to 
contribute to the routine and extra-curricular life of the School. 

The successful candidate will join a community of teachers who 
excel in delivering a personalised, individual learning experience. 
You will have access to a range of professional support services 
including HR, IT, library services, Marketing, Communications 
and Development.

You will join a community that thrives on challenge and intellectual 
curiosity, where your skills will continue to be developed.

For more information about the School and to download the Job 
Description and Application form, visit www.wgs.org.uk or contact 
Marsha Martin tel 01902 421326 email mmm@wgs-sch.net

GRADUATE  
TEACHING ASSISTANT 
Required for September 2020. One-year fixed contract. Part-time.   



Wolverhampton Grammar School was founded in 1512 by  
Sir Stephen Jenyns to provide a “good, moral education” for the 
children of Wolverhampton.

Although that same impulse motivates us today, children now join 
our School community from across Wolverhampton, Staffordshire, 
Shropshire and the wider West Midlands region.

We partner with a range of local, national and international 
organisations to deliver a rigorous education both within the 
classroom and outside the school. These associations include the 
prestigious Merchant Taylors’ Company where our founder was 
twice elected Master.

Over 500 years later, Jenyns’ school is now an award-winning, 
successful coeducational independent school with a national 
reputation and an alumni community that spans over 30 countries.

Our Compton Road campus, located to the west of Wolverhampton 
spans over 25 acres, with stunning architecture offering a reminder 
of our School’s rich history. The large school hall, affectionately 
known as “Big School” by our staff and students is a well known 
local landmark and reminder of our long, successful heritage.

National award winning and recently judged “Excellent” in all 
areas by the Independent Schools Inspectorate, as the leading 
Independent school in the city we enjoy an outstanding reputation 
and put the wellbeing of our staff and students at the heart of 
everything we do.

CLOSING DATE FOR APPLICATIONS: THURSDAY 6TH AUGUST, 12PM

INTERVIEWS WILL BE HELD ON TUESDAY 11TH AUGUST 2020

 

INTRODUCTION TO WOLVERHAMPTON GRAMMAR SCHOOL

TES Independent  
School Award Winners

Judged ‘Excellent’ in all  
areas by the Independent  

Schools Inspectorate

For more information about the School and to download the Job Description and application form, visit www.wgs.org.uk or contact 
Marsha Martin tel 01902 421326 email mmm@wgs-sch.net

25
acre site

Top of the exam result  
league tables in Wolverhampton  

for grades 9-7 at GCSE

HALF
OVER 

Of our students awarded 
straight A*s and As  

at GCSE 

A school community  
that inspires openness,  

trust and mutual respect



Duties to include:

• assist in the educational and social development of student under the direction and guidance of the Academic Deputy and Director of OpAL

• assist the students with subject revision, completion of set work, reading and writing skills 

• work with subject teachers and OpAL lead teachers to plan and support students’ classwork and homework and to monitor students’ 
educational progress

• work with other professionals, such as the educational psychologists and occupational therapists, and with the student’s parents, as 
necessary

• assist in the implementation of student’s individual education programme, subject revision, completion of set work, reading and writing 
skills where appropriate

• develop an understanding of the specific needs of the student 

• provide support for the student inside and outside the classroom to enable the student to fully participate in activities 

• ensure the student has full access to learning facilities and opportunities or that reasonable adjustment is made to provide an alternative

• ensure, where possible, physical safety of the student whilst on School site

• use behaviour management strategies, where necessary, in line with School’s policy and procedures 

• support student’s emotional or behavioural problems and help develop social skills 

• attending educational visits with pupil where necessary 

Administrative Duties:

• support the students’ personal organisation, preparation of materials and other tasks in order to support learning

• assist subject teachers in providing differentiated tasks where relevant

• maintain students’ records and report both formally on students’ progress

• to take responsibility for promoting and safeguarding the welfare of children and young people

• to participate in the School’s staff appraisal system as appropriate

• to present the best possible image of the School in general, and, in particular, in all contact and communications with the general public, 
visitors, parents, students, customers, suppliers and all other external organisations

• to undertake training and staff development as needed and as determined by Line Manager

• to undertake such other duties, commensurate with the post, which your manager, or members of the Senior Management Team may 
reasonably and occasionally require, including working evenings, open days and covering for absent colleagues

General Duties:

• knowing the School regulations and health and safety policy; being aware of and implementing, the School rules and School policies, in 
particular safeguarding of children  

• implement all matters concerning Health and Safety and specifically to take reasonable care of their own Health and Safety, and that of any 
other persons who may be affected by their acts or omissions at work 

JOB DESCRIPTION: GRADUATE TEACHING ASSISTANT 
Summary of the role: 
To provide classroom and/or specialist SEND KS3/4 Core Curriculum Support in Maths, Science, English or Linguistics. This position 
would suit a recent graduate requiring invaluable classroom experience before progressing into teaching career or a graduate who already 
possesses a teaching assistant qualification. The post holder will have responsibility for delivering 1:1 support to a student with SEND.

The School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and  
volunteers to share this commitment.



PERSON SPECIFICATION: GRADUATE TEACHING ASSISTANT

Essential
These are qualities without which the 
Applicant could not be appointed.

Desirable 
These are extra qualities which can 
be used to choose between  
applicants who meet all of the  
essential criteria.

Method of assessment

Qualifications Good general level of education to  
degree level (or anticipated to 
achieve in Summer 2019) which must 
be a degree subject related to:-
Maths or;
Science or;
English or;
Linguistics.

Learning Support/ Teaching  
Assistant Qualification

Specific training for supporting  
students with ASD

Production of the Applicant’s  
certificates

Discussion at interview

Independent verification of  
qualifications

Experience Familiarity with computer systems, 
use of iPads and VLE’s

Experience of working with children

Experience of working with  
secondary aged children in a school 
setting

Experience or knowledge of working 
with students with specific learning 
difficulties

Contents of the application form

Interview

Professional references

Skills Be passionate about your chosen 
subject and in making a difference in 
the lives of young people

Be able to inspire and motivate young 
minds

Have high expectations for students 
learning, achievement and behaviour

Good interpersonal and  
communication skills

Adept at record keeping

IT literate

Competent in Microsoft Office  
applications and School VLE

Contents of the application form

Interview

Professional references

Knowledge Detailed knowledge of chosen 
subject

Strategies to consolidate learning

Experience working 1-2-1 with  
secondary students

Contents of the application form 

Interview

Professional references

The School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and  
volunteers to share this commitment.


